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To print the whole application, click the print button across from ALL (located at the top or bottom of sections)

To print an entire grant, click the print button across from the Grant Name (i.e. Title I-A).

To print just one page of the grant, cllick the print button across from that particular page. (i.e. budget)

1.  On the Sections Page, click Print.

Printing from the funding application:   Print Button located on the Sections page of the funding application, on the right 
hand side.

2.  A Print Request page will open.  It will indicate that it will attempt to print the document immediately but if it takes too 
long, it will continue to work in the background and email when it is completed.  GMS will prefill the Document Name and 
Email Address but they can be changed if desired.  Click "Print" to start the print.
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6.  Go to the Document Library (user must be logged into GMS), where there is a section at the top with links to the recent 
print requests.  Click on the link to open the document.

3.  A window will pop up indicating that it is generating the document.  If it can render the document within 30 seconds, it 
will pop up immediately upon completion.

4.  If after 30 seconds, if it is not finished generating the document, a message will pop up notifyting an email will be sent 
when it is completed.

5.  Within a few minutes, an email should be received advising the document is ready or go directly to the Document Library 
to see the print request.  This will only show up for the user generating the printing.
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