
Special Education 
Overview of  Grants and Grant 

Management System



FY14 Changes
1. VI-B and Preschool grants will be in the Grant Management System (GMS) 

starting this fiscal year.

2. Budget Revisions and Reimbursement Requests will be processed in the 
GMS.

3. The GMS has the following grants for FY14:  Consolidated (NCLB); SPED 
and Career Technical Education



Click on 
GMS Sign in

https://gms.education.alaska.gov

EED will post different Announcements and Reminders on the Home Screen.   Read 
these as they could pertain to you.

Presenter
Presentation Notes




Sign In Page

• Enter your Email Address 
(this has to be the one your 
User Administrator entered 
for you in the system)

• Password:  Enter your 
password and click on Submit



Once you have logged in, you will be back to the GMS Home
Page.

1. Session Timeout:

1. User will have one hour before they are timed out of the
system.

2. Each time you click on another page or section, the session
timeout will refresh.

 Be sure to save your work as you go because if you time out
and haven’t saved it, you will have to being again.

 When you click from one page to the next, it will refresh
session timeout.

2. User Profile: If you click on your name, it will take you to a
new screen.

1.

2.



On this new screen:

1. you can edit your personal
information, or

2. reset your password if you need to

 Please make sure your contact
information is correct.

 We use this to contact you either via
email or by phone.

User Profile



Document Library

 The Document Library is used to publish files containing relevant information
for public consumption.

 All users can access the Document Library and have the ability to search for
Documents based on keywords contained in those documents.



Search keywords:
1. to search for a 

document, or 

2. click on the + next to 
the category to see the 
choices available.

 This presentation will 
be located under All 
Users and Applications 
for you to print and 
share with others in 
your district.



Click on the document you 
want to view.

More documents will be added 
as EED builds the system. 



Note:  Grantee Menu may look different than EED’s  

Some Menu Options:

Funding:  This will take you to all funding applications in the system.  
Click on the one you want.

LEA Document Library:  TBD – has not been established at this time.

Reimbursement Requests: Where all Reimbursement Requests will 
be processed.  There will be training the end of  September/beginning 
of  October for the users who will be responsible for this area.

Address Book: Provides a list of  EED Contacts and Districts 
Contacts for all funding applications.

Contact EED: General Information to contact EED 

Help:  This area is under construction and will be further developed 
throughout the year.



To View 
the Users 
and their 
roles in the 
system, 
click on 
View All 
District 
Contacts.



Click on a person’s name, for:
1. their phone number, 
2. fax number  and, 
3. email address. 

 Click on the email address 
to send an email.  

 The email will use your 
email program.



• Funding Applications – click on application to view
• Filters:  By Fiscal Year or Application Status –
• Application Status:  All Active Apps, Approved Apps or Last Approved Apps.

Fiscal Year 2014 only 



History Log:  Contains the history of  the changes to the 
status of  the application.  EED and Districts can add 
comments to the application as a form of  communication.

Allocations: Shows the grantee’s allocation for all the 
different grants under this funding application. 

Grants:  For this example, the grants are VI-B and Section 
619.  Each section under the grants needs to be completed by 
the grantee.

Contacts: District Contact for this funding app

Assurances: Statement of  Assurance required from the 
grantees.

EED Program Manager Checklist:  EED Program 
Manager’s tool to communicate if  there is additional 
information needed for application approval.

SECTIONS:  Main Page for maneuvering through Funding Application.



• Displays current status and next possible status(es)
• Only displays next status for current application
• Link always active; if  user lacks permission, the status change confirmation screen will indicate that
• Status applies to all grants in the funding application.

NOTE:  Application will go into Draft Started when the allocations are entered by EED into the system.



ROLE DESCRIPTION

User Access Administrator
     Maintains the Users in the system

Allows a District/Grantee user to administer other 
users for the District/Grantee.  Add new users, 
assign roles, delete roles, reset passwords.  EED 
must add this user to the system

Grantee Career Technical Education Update
    Updates the Application, Budget Revisions 
and Reimbursement Requests

Allows a District/Grantee to enter and edit 
information in the Career & Technical Education 
funding application.  More than one user can be 
assigned this role.

Grantee Consolidated Update
   Updates the Application, Budget Revisions 
and Reimbursement Requests

Allows a District/Grantee to enter and edit 
information in the Consolidated (NCLB) funding 
application.  More than one user can be assigned 
this role.

Grantee Special Education Update
   Updates the Application, Budget Revisions 
and Reimbursement Requests

Allows a District/Grantee to enter and edit 
information in the Special Education funding 
application.  More than one user can be assigned 
this role.

Grantee Date View
    Allows user to view without making any 
changes in the system

Allows a District/Grantee user to view 
unapproved items for the District/Grantee.

Grantee Planning Tool Data Entry
   Updates Planning Tool within Consolidated 
App

Allows a District/Grantee to enter and edit the 
district plan. The district plan includes goals, 
strategies, and fiscal resources that can be used 
for any funding application.

Grantee Fiscal Representative 
    Approves the application, budget revisions 
and reimbursement requests (most likely the 
Business Manager)

Allows a District/Grantee to take actions 
associated with the district business manager.  
This user must provide approval before 
submission to the district superintendent.

Grantee Authorized Representative
    Final Approval of application and revisions 
(most likely the Superintendent or designee)

Allows a District/Grantee to take actions 
associated with the district superintendent.  This 
user provides the final approval step for the 
application or revision to be submitted to EED.

DISTRICT/GRANTEE ROLES

Application Status Change Status To: Who Can Make this Change
Draft Draft Completed Grantee (Program) Update
Draft Completed Fiscal Rep Approved  Grantee Fiscal Rep
Fiscal Rep Approved Authorized Rep Approved  Grantee Authorized Rep

See EED GMS Workflow Process located in the 
Document Library/All Users and Applications 
to see the workflow process and email 
notification recipients when the application 
status is changed.



If you don’t see Modify on this
screen, you will need to go back
to the Sections page and check
to see what the status of the
application is.

You can only make changes
when it is in Draft or Revision
Started.

This page is the entry point to
budgeting for each Chart of
Accounts Code.



Please include a COMPLETE 
description of  each line item. 

Line Item entry of  budget data and 
narrative by Chart of  Accounts code, 
optional Sub-Code and Purpose Code.

Offers districts flexibility in the level of  
detail that they provide

Subsequent years allow initial population 
of  this data by copying forward last 
year’s budget

Optional Sub-Code Example:  Account 
Code 310 Sub Code 315 Teacher

Purpose Code:  Pick which budget these 
funds are associated with.  



 Shows the budget for all 
Chart of  Account 
Codes on one page.

 If  you have a set aside, 
such as CEIS,  this is an 
easy way to view the 
entire breakdown of  
your both budgets.

 To get Budget 
Overview:  On Sections 
Menu Bar, click Budget 
Overview under grant.

Budget Overview:



 View all budgets within a 
Funding Application at one 
time. 

 Also allows you to switch 
between Funding 
Applications.

 To get to Budget Summary: 
Main Menu Bar:  
 Click Funding/Budget 

Summary.

Budget Summary:



 Go To/Save and Go To menu allows navigation 
between any pages in funding application.

 DO NOT USE YOUR BROWSER’S BACK 
BUTTON TO MOVE THROUGH YOUR 
APPLICATION.

 Use this menu to move around in the application 
to get to the different pages.

 Using Save and Go To refreshes session timeout.

Funding Application Page Navigation



Must fill in all the required fields 
to move application to Draft 
Completed. 

DUNS Number:  REQUIRED  
Obtain information from your 
Business Manager if  you don’t 
have it.

CCR Expiration:  REQUIRED 
Obtain information from your 
Business Manager if  you don’t 
have it.

REQUIRED:  Check one of  
the Suspension and Debarment 
Statements.

Statement of  Assurances:



Click on Messages:  

ALL Line:  Shows messages for entire Funding 
Application.

VI-B Line:  Shows messages for this grant only.

Budget Line:  Shows messages for budget page only.

VALIDATIONS:



Error: The error must be fixed before application can be moved to Draft completed.

Warning:  Check to verify this is the intention.  Application can be moved to Draft Completed if  there are warnings.

VALIDATION MESSAGES



Further Information: 

1. The SPED Application for FY14 was entered by EED Program Managers.

2. Districts must go in and confirm the information is correct, make the necessary changes to the budgets
and add any additional information required.

3. Submit the application to EED to be approved.

4. Next year, Districts will be responsible for entering their application in GMS.



1. When submitting budgets revisions, please talk to the Business Manager and make sure the
budget will be sufficient to cover all expenditures.

2. If the Business Manager tries to enter the Reimbursement Request and the expenditures are
over the allowed 110%, the system will not allow the Reimbursement Request to move
forward.

3. A Budget Revision will be required.

Related Documents: On the Sections Page, under Application is a link to Related Documents
required.

Further Information cont. : 



QUESTIONS? Programmatic Questions:  Contact EED Program Manager.  
GMS Questions or Budget Questions:  Sharol Roys 465-8694 or sharol.roys@alaska.gov

You will receive emails from GMS from this address  noreply@egrantsmanagement.com

mailto:sharol.roys@alaska.gov
mailto:noreply@egrantsmanagement.com
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